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	Sample Script for Creating Software Demo/Sim eLearning
Lesson Name: Print a NotePad File with Landscape Orientation

	Lesson Mission Statement: The company spends $20 million per year on paper. During this lesson, you will learn how to change Notepad’s page orientation from Portrait (a tall sheet of paper) to Landscape (a wide sheet of paper). Once you have mastered this skill, you will be able to print more content on a page than ever before and cut down on the amount of paper you use per print run. It is expected that if most documents are printed in Landscape mode versus Portrait, the company will save approximately $8 million per year in paper costs.

	Step
	Screen
	Action to be Taken by eLearning Developer
	Annotation Text
	Narrator Script/Closed Captions

	1) 
	A NotePad file should be open prior to recording.

You can start NotePad by choose Start > Run and typing notepad. Any open NotePad document can be used for this simulation.
	Pull a screen shot of the NotePad file do not click anything. This slide will contain some introductory narrative.
	During this lesson you will learn how to print a NotePad document
	During this lesson you will learn how to print a NotePad document in Landscape Orientation.

	2) 
	A NotePad file is open. Nothing should be selected, and no menus should be open.
	Click the File menu
	First, let’s display the Print dialog box.

Choose File > Print.
	To begin, let’s display the Print dialog box by choosing the Print command from the File menu.

	3) 
	The File menu is open.
	Click the Print command
	Select the Print command
	


	4) 
	Print Dialog Box with NotePad in the background
	Select the HP4000 printer icon
	The Print Dialog Box appears. Before you can print, you will need to select the correct printer.

Select the HP4000 printer icon.
	The Print Dialog Box appears. Before you can print, you will need to select the correct printer.

Select the HP4000 printer.

	5) 
	Print Dialog Box with NotePad in the background. HP4000 icon is selected
	Click the Preferences button
Developer: Add a Next button to the caption
	The Printing Preferences dialog box appears. There are two tabs, Layout and Paper/Quality
	The Printing Preferences dialog box appears. There are two tabs, Layout and Paper/Quality. Currently, the Layout tab is selected.

	6) 
	Preferences dialog box with Layout tab in front
	Click Landscape
	Select Landscape from the Orientation area of the Layout tab
	Select Landscape and then click OK

	7) 
	Preferences dialog box with Landscape selected
	Click OK
	Click OK
	

	8) 
	Print dialog box
	Click Print
	Now you can print your document.

Click the Print button.
	You are now ready to print the document in the Landscape orientation.

Click the Print button.
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